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Criteria for the developiQeat of new course^iork and 
the governance procedures necessary for course approval were analy:zsa 
and compared between two California coafflunity colleges, ton Angeles 
Valley College (LRVC) and Pasadena City College (PCC) Data were 
obtainod during fall 1976 by means of printed naterialg and through 
Interviews with personnel from the colleges* It was found that oiany 
sisilaritios in procadures existed between the colleges* Howewec, 
whil€ PCC had nine steps in the course approval process including the 
involvement of its president^ LAVC had two additional layexa of 
procediirfca due to itn Bembetship In a multi^college district^ and its 
president was not involved* Greater student dnvoivecsent and community 
participation in the curriculum development/approval proceaa were 
reconifflended^ Addit ionally# incentives for faculty innovation in terms 
of c urr icultiifl w^re suygest&d as the curreDt system (s) wake inriovation 
difficult* A bibliography ia included and study^related materials are 
appended, (JDS) 
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Thi^ study emmined t/ia cwteri^ for the develapmmt of 
new courswork mnd the govGrnma^ procQdutGs necessary for coursa 
approval. The governanae procmdur^s of a multl'-cMmpus ^istziatf. 
Los Angelem Cotmmiity College Distxlctf was aompared to s um - 
aampuB district ^ Pasadena City College Mstrlct* The jMuIts 
indicated tmny slMlMrltiBs and dllfQrenceB in the nuit^ei and 

natuzQ of pwoGdusms to obtain course approval ^ 

Thm eleven goveTnanae pxoa&dusG£ at thm Los AngBims 
Coimunity Coll&gB DistTict involved mor^ administrators thm. 
the nine p^aeduMs at p&sadenM City CoJlege, Me roiaa of the 
College Pxmsid&ntB^ students conmunities differed bet^Ben the 
two dlstriQts, It wms reQomiendmd thmt governanae procedures be 
re-^emmined ^ 
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PROCEDUm FjR COUPEE DEVELOPMENT AW COURSE APPROVAL 



I. INfmUJCTIOt^ 

The problem of curiiculum innovAtic^A has been thm long xo^d 
from conaepticn to t^emllz^zion. For the imovatcr dedication^ be-- 
lieff endurance / and patience was required. The purpome o£ this 
study was to mxsmine & miiltl^Qampus ajid a tmi-^Ainpus district* & 
gDvernance p^ooB^dings in thm dev&lopmmnt oi new coursmwark and 
th& proaess nmomsmry for Its Implementation* Two conmunlty aoll&ges 
were ahosan to compaim their governmncQ proCQdar&B^ ios Angeles 
Valley College {t^4^.V,c*) In Van Nuys^ CalifQxnlm is one of the 
nine aonmunity collBg&B in the Los Angeles Comnimity College School 
District (L.A.CQ.Dj ^ Thm student enrollrmnt at L,A.V.C, is approx^ 
iimtely 23^000, Although mach of the nine commnity aolleges varied 
slightly in gov03rnmncm procedures , the proas^s thtroagh the dlstrlat 
office and svd>mis$lon far state approval was the same for all ninm 
aolleges.. 

The smaond ocllage, Pasadena City Colleg&f in Pamadenm, 
Calj. fornix wa& ahomen brnGMuse it was in a single college district* 
The 22^000 studmt mrollmnt was comp^rmblm to L*A^V,C» By mmmln^ 
ing each aollmge* b gcv^mance procedurms it wms mntialpated that 
many simlariti0^ were rnKpeated to exist, but thmt there would be 
som dlffmrenamg that irnplled change and impravewQnt in thm 
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govmrnanaQ system* 

This study dasarihed the arlteriM and proaedurtas reguixBd by 
the vMrious lavmis of governmnaQi the Initiators of thm new coame^ 
work^ the d&pMrttmnts^ the aolleges ^ distriatSf and the state, Th^ 
college districts of L.A.C.C.D^ and P.C*C* provided the data nec^ 
essary for comparison. The data p/as aacumalated through the im&m 
of printed iriBtBriaXs , interviews with the Department Chmirpersons , 
Curriculum Comdttees, Deans of Instruationf Assistant Deans of 
Xnstruatian^ and the aollege nmnuals of P*C,C* and L,A.V*Ct 

JJ. BACKGROUND AND SIGNIFICANCE 

The study of the procedures for new course dev^lopmnt and 
course approval denionstrated the mxistence of clear and definite 
governance prQCedures ^ TheB& proaedures are in lookstep at each 
level of governance beginning with the originator and ending with 
the state* In order to implBmmnt nmw curriaulum dBvelopment these 
steps must be adhered to^ 

The procesB for obtmining approval for new courses is a 
slow and complicated process * Departments within the colleges havs 
been discouraged from aoursework imovBtion due to the amount of 
time and effort it takes to obtain approval* In spite of this, 
Madsker and .Tllbry (1971) speak of the need for greater faculty 
QOmrdtTmnt to comnunity college program developments Perhaps 
VQ&gel's (1975) idea of creating an effective reward Bystem for 
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faaujty would enaouraga instxiictional d&vBlopmmnt, A smMrah by 
BEZC r^vmled that in 1973 the L.A*C*C*D, established an Jnstruc?- 
tionMl Pwvsloptmnt Grant Program to encourage thm profe^Blonsl 
In&txiictioriml stmff to dmvQlop innovative curriculum. The ftmding 
strategy for th& program wms bamed cn th^ assumption that a snmll 
amourit o£ mn&y ($3^500 per grant) would be ^uffiQi&nt to stimulate 
faculty Bkperltmntation &ndf at the s&rm tlmef alla^ m Imrg&r 
nuni^mr of faaulty projeata* This gxmnt hms b&mn renewed each year. 

Curriculum developimnt rec&iv&i^ 4 doable messmgm* lit the 
District iBvel aurriaulum itmovmtlon Is bming' encouraged wher&a^ 
at the ^t^te level eaonomy is the word^ Cohen (1971) speaks of 
thm junior oolleges living in a palitlml sphere, Thm trmnd is to 
aut the CQMtB of the aonmmnity aollege opmrmtions, Baonomlzm or 
the fat# of New York City University (C.U.N,Yj will befMll the 
CalifornlM Community Colleges is the legislative nm&mgm^ C^li.fJ.y, 
hsd to shut domi for two weeks in the Spring of 1976 mnd re^opened 
with the end of free tuition policy fo£ vndergradumtes and wore re- 
strictive entrance policies. This imant an end of thm widely her-^ 
aided '■operi admissions" pollay adapted in 1970* The aniversity 
also out staffs* It now has a little more than 19,000 full and 
part-time faculty , administrmt^ve and m&rviae employees , mlm^^t half 
of it^ totMl of June, 1975. Of the toCii jobs lost, &bout 1,050 
were instructional staff and 132 faculty had tenure. 

The other message received by thm aowmunity colleges is to 
keep ^ui'riculum current with the probl&m of the times, Cohmn (1971) 



EKLC 



7 



4 



says thm colleges Adopt new aoufm&f responding to eveicy peramived 
soaial need. He, alBOf states th^t the old mdage that it Is easier 
to move a aenmtery than to change m aollege curriculum hms little 
mpplication to thQ comnunity coHege, Yet depsrtmMt& within the 
aollmge are finding it more and more difficult to reBlim new courses 
due to the "hold--thm'-line^on'^the^budg&t*' mes&agm compoiinded by what 
some feel a^e cur^ersamB governance prQcedures , 

Criteria For New C oursework 

The study of the background for the developrmnt of new course-* 
work revBMled that aolleges had different criteria^ or wmre rm-eKaminlng 
the present criterlmf or sought to establish aritBria., S^nta Ana 
College f in Santa Ana^ California, had two types of aux^riaulum devel^ 
opment programs* One y^as the revision of existing cowsms and the 
other focused on tatally new prog^rmws,, the criteria bming that they 
related to oulturMl awareness and comnunity needs ^ At Omkton Commun^ 
xty College in Morton Grove Illinois these factors were considered; 
trans ferability f aampleteness enrollment , reliance , WBtf and student 
need. The crltsris for this college curriculum developed during the 
nent few gemrs wer0 aonaerned with amreer educmtion^ 

^ In Novei^BSf 1976 the California Community and Junior Colleges 
Association (CC^J *C.AJ held a confmrence in Pain? Springs^ California. 
One of the workshops was titled Crltmria For New Course De-velopment 
mnd Cou rse Approval. The Dman of Xnstruction sought m concensus far 
the establishmnt cf criteria. It wms agreM that Qomtmlty colleges , 
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aB thmy QimrgQ from Me mpid expansion of the last fifteen ymrs, 
have had no ^iffiaulty in plAnning new progrmmMm Thi^ wms in agrmm^ 
mnt y/ith thm viewpoint of Cohen (1971). 

In the past, th& rspld growth in population attending aormm'^ 
ity aollmgeB has produa&d suaaeMS for all but & few new progmms, 
ThiB situation is much dzffemnt today ^ The st&te enrollrnents are 
steadier f rmourcms more limited^ therefore niore aomprmhensiv^ Mnd 
oxdQxly planning is required * Community college program plmnTking 
has been abstraat and thmormtical (HelnBelman, 1976) 

At the C .C,J,C*A^ ntmeting t^Q informative documents w&re 
pxeB&nted: The New York State Education Departmentf the Bureau of 
Two'-year College Progmim, and the Offiae of Oaaupmtloml an& Contin-^ 
udng Sduaation of New York sponsormd a dociinmnt polished in 1975 ^ 
Program Plan ning in Two year Collm^eBi A Handhook . The Stmt0 of 
Illinois Advisory Coimail an Vocational Educmtian sponsored a doau^ 
ment publi&hBd in 1975, An Evaluation of the Progrmm Approval ProceB$ 
in llli noiB Commimltif Colleges * Othmr docimentg of a^^iBtana^ in- 
al^d&; Pl&nning for Postsecondmry Education in California ^ A Five 
Year Plan — 1976^8 by The Cailfornim POBtseaondary Education Com- 
mission written in AugtzMt 1975; a stater^nt " Ob&mrva tlonB on Segnmntmd 
Program Review Procedures as placed on the agenda of QPEC , jtjily 197$r 
a strntement " New Pra^ramm To Be Developed in the Lob Rios Com ntmi ty 
Colle ge District s 

Criteria of concern in aocupatlonml program approval in tiew 
York inaludmdi 
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- Identity What should ia tAe gem^^i amt&nt of the 

pxogrmm? 

- Artiauiation — ^id tAe program fit c^oil^ge^ ioeai^ 

jteglonalf and 3tat0 pi^ns? 

- Rmsoux:Q00 i?id tfte collmg& ham the X'0sourc&& to 

conduct the program? 

- StudentB How many and what kiniB of students would 

thm program attraat? 

- EmplQytn&nt Would the graduates off the program hm 

mble to obtain jobs wimnMs urate with 
theix: training? 

- -Support — ' Mould the program MUippo^ted within the 

mllegm and thm conmunit^? 

- Evaluation Mow would the program bm ev^lustGd? 
Dobro^rolny , DirRCtor t^f Illinois study^ recommnAed £n order of 
importanae^ 

Becaumm of thm difficulty in gmtherinQ m&npowmr rfata# 
a aonmo^tim of atate agenaieB ahouid pool t/ieir r&BOurces 
and dmv0lop m model that would gmnmS'^t^ memningful data 
for stM.tmw£4m^ regional f and loaml pimjming* 

- The Illinois Commimity College BoaxA m& the logioal 
pahlia 0,gmay to deal with planning to prmv'ent thm 
aoBtly duplication of programs^ A ffiJtfft Mt§p rmgional 
approaQh wm^ Buggestmd, 

- Every at^tmimity aollegm should ha¥& sit lemst on&^half 
of a fujX-^tiim position assigned to the rm&ponBihxlity 
of coQt^inmt^ng research and data gnthering motivitims 
pertinmt fco follow^iip and evalmtim'^ 

- A BtMtmid& program of evAlmtion folloi/r'^up should 
be dev0j.opad^ 

College^ BtiWldf because of a reaeM policy of program 
reinstai^&m&ifft^ by the ICCB, dlBoontinm wiBuLCcm&Bful 
progrmmM Mth@r than shelving them fGit poBsible future 
use. 
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^ Studmt interest surveys should he developed ta determ- 
ine studmt intexest in new programs. 



^ A /node J mmasaring the b&nefits to the aanmtmltyf to the 
studmt^ and to the Btate should be dm^eloped s0 that 
mmningful data can be generated to reflBct thm warth^ 
whilen^ss of emch QCaupationMl program b^ing of/ered* 

- Mo^Q cansultants shoald be used. 

The California PostsecondAry Education Comdssion lismd Its 
Qritmrd^ principlasi 

- Within limits , students should have the oppoxtuflity to 
enroll in progrMms in which they arm interested and for 
whiah th&y are qualified^ 

^ Societal needs a& measurBd by manpower proje<^tiMB at 
the local state or national levels s&rve as a signiflomnt 
determinant of need for moisting and propoBed pfogranm* 

- An attempt would be made to evaluate each pro^r&rn in 
reiaticn to all other programs both bhx sting And proposed 
so as to avoid anneoessary duplication^ 

- The rejativ'e costs of a program is a criterion in the 
program review process, 

- The quality of emah program must be mmintalnrnd, while 
guMlity maintenmae is the main responBlbillty at the 
local institionf the Commssion is interested in indic^ 
atlom that high stmndards have been astabliBhed^ 

- The pragram review proaess should not discourage the 
growth and development of creative scholarship 0 

The Lob Rla^ Community College District, in a recentiy adopted 

Soaummt^ has pi^lished criteria for assignment of instriictioml pro^ 

gmtm. 

^ E^ch QOllege would be encouraged and aBslsted in devel^ 
oping m balanced comprehenBive instructional program, 

^ Each oollege would identify and emphasiEe certain occu^ 
p^tionml families. 
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All nm prag-rmm wmld ie evalmted in light of district 
and ampus suppcrt Lnaludingr fMCxlitims , Btadmnts^ 
faculty, eta. 

No progxmm would be establishmd unleBs thexe is a 
manpawei: need for at l&amt a ndnxml nuinber of gradu- 
ates fojf at Imst live ymaxs, 

with sufficimt joJb opportmiity mnd i£ multiplB progrmm$ 
can &mch opBrste at 75% aapacdty^ mul'tiple progxaniB 
would be encov^sged^ 

Regional plmrming wouiff be aaxrimd out witii adj&CBftt 
distxiats * 



pra pQSBd Criteria and System of Implmfmntmtdon for Zi,A^C .D. 

The pio^BBl wmB esM&ntlslly the A?aw Yark imd^l. The atfvant- 
mgms of this model weim that all £dentlfl&d criteria were addreBsed 
md it aoiild very rmAdily aaoonmodated to a multd^lmymred multi-- 
mmpUB district suah as the t^m Angeles Commit y Callmge District. 

Prior to the detailed developmnt o£ any prag^mm, a hrxaf 
mMtimtion proaess would be mdmrtakmn. The piQcesm Jesuits in an 
estimation document w^hiah vs^y briefly adcSressaS eaah of the arltmrim 
of the model . 

- Identity W^mt is thm propOBmi acntmnt of the hew 

ptogram? ^hat is the aai&ejc field of the program? 

- Artlavlation — P^here domm the program fit in terms of 

m^stex plmmingf regional plAnningrf and indiv-idml 
Campus osK'eer thrust? 

- Resourcrem Xa general f y^^hmt net^ reacurces are needed? 

BuildingM^ mpaae , eqiilpmnt , and Btudent^teBahmr 
rmtiosP 

* Employmmt ^transfer l^hmt aja the Idmntifled manpower 
n&eds? Im the pragrmm timnsfferalblB? 

The mstlmation doommnt wm& to be pTmsentmd to the Curriculum 
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CoordlnAting Comcil* The ComaiZ would aonmide^ the infOTmtion 
in tile doQummt in imM£ng m jce€&mendstdon to thm CamQil of Xiiat^ue- 
tlon mB to whether th^ p^posmj should puxsmd^ The Counail my 
xBcommnd "yaa" or *'nc'' or my msk fox clm^iiicatlon conaB^ning thm 
propoB&l* If the Comiail of Xjimt^uation agrmBm tMt the pzopoBml 
±B worthy of furthez invmstigMtiori^ tJilm dBaisdoJi im ooummicmtmd to 
thB ozigiumting ammjpiis for CM pxmci&ioti phmBB of imvmlopttmnt 

Critmrim to be aonmidmiBd in dmt^±l in the prmaision phmsm 
dnaludedr 

- IdBntdtij — What mrm th4 goml& of the program? tfhat 

i& thm ouzX'iauXum cf wMt is to fca taught mnd 
dmam^d? Mmt mra the inrntzuctianml stz^tmgiBB 
to be usmd? What cov^bbb ^zb inalvdBd? 

- Artlaulatian — Mow doe J the pzoBOSBi pzogram fit in 

pfi th othmx program inmide md outmidm thm aollmgm? 
Mm.B the p^ogrm bmm inoludrnd in thm aollmgB'B 
mster plm? Dqbs it fit in vlth the aoHmgm-B 
cvtirlaalmx thm&t? mm^ thm ^rogrmm mrticulmtm 
mth thm CBVC mnd VQ MyBtmmf with thm mpproprimtm 
Zinlfimd mud dcQuprntianml CBmtmr aftmringB, with 
othmr aollBgeg within thm system? Has mn AdviBory 
Cormittmm bsmn formd? Dqbb it support thm progrmm? 

- BmBouxaem — Wh^t qumXHimtioM mxmt nmw faculty havB? 

Hov mmy MfiT fmault^ will imquixmd? What Im 
the m^imum almBB Bim foz tlm program? Plhat iB 
the mindmm ftcuity*jtud©/3t ratio plarmmd? Wh^t 
Bpaae and B^^lpmnt s^m nmamBmry? ^ihat Bpecial 
mmx^iaem in aounBmiimf piacBmnt, financial 
Jlirajry^ xmimdiatim^ mndjoz clBria^l arm rBquired? 
C^Ji a gXMt be obtsimd to mdmrhfrdte &tart^up aomts? 

- Employmnt andjoj T^mnmimx — mmt iB thm gBogrmphicml 

Jbomimry of manpmrer poBBdbdlitimBf How miiy 
ddBntifdaJblA pomitiom arm swiilmblB for mmploymnt 
for Bmat of thm nmiKt fivm ymars? How mmj Btudmtm 
are §xpmctmd to gradmtB from thm progrmm maah ifMr? 
mat mttrition iB exp^^tmd? What proportion of 
graimtm& oan r&a&cnsbly m^epB^t to be employmd? At 
what ratm of aompBmstion? Arm Qpmningm availablm 
^t menior-^lB^^gX inBtdtationm? 
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The prBciaion propo&Ml i& to bm prmsmted to the CCC. A£bmr mxmful 

study, 4 -'yBB" or "no" rBt^ommndmtdon is mde to thm Com^il of Tfl- 

struaticn, AdditionMl info^mtiQn my be rmgum&ted of the r&aosmmnd^ 
Lng Goll&ge^ 

Othmr ComiderAtions 

All wB^e in agrBmmnt thmt prmQi^m mnpoymr data \^sb v&xy 
difficult to obtain* It Qould wmlJL bm argumd that tha ftata Bbculd 
provide Buah data and on the bm^MiB of thmt data, prm^crihm \^hmt new 
pzogr^ms art nmrnded^ the ioomtion cf mmd^ mnd thm siZB of Bach 
program. Nhilm no local colloga frouid Bupport such a prooedure, It 
smem obvious that suah m proamdur^ is pertinent to r^giansl plMnndng. 
Certainly each wllege within thm L.A^C.C.D. cannat plan without con- 
sidering othmr aollmgmB within th& m^mtBm^ It Mmmm mndatory that^ 
at the ImaMt^ the PiBtri^t oefxcm bB ahstged with obtaindng dmtailmd^ 
mnpQWBT infcrmtion wd with xtm analy£l&* 

mmn tlim data indiaatB that nmw program mrm /iead#d, soim plan 
nm^ds to ha adopted for MBBigning dBvmlapmnt r&BponBibility to m 
goUrngm, Tha mat mining ful m\ilti--Qmmpa& planning smmd to be that 
of the Los Bios DiMtriat. Bach coJltge waB ahmrgmd t^ith maintaining 
a balanamd ocoupationml versu$ tMjn&imr program yhilm idmntifying 
amrmr [mMims of Bj^aiaUzmtioi] on maoh oampus. The adv-antrngBm 
tinanaxally and for program mxa&llenQm w&rm $Blf -evident , 

ThB criteria for tl^ dmvelopmnt of new CQuris$work mt i»«A.V,C* 
follawBd tha criteria r^aommndBd at the a.C.V.C.A. aonfermam, ThmBm 
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^moansmndmtiom for evaluation at a miMlti^aAinpum district, L^AmC , 
werm sxmilaT to thasm sstMbllBhed by pamadenM City ColJmge, m una- 
(oollmgm dlstriat* 

One of the r^aawmendstionB from A sttitfy of Studm nt&* Cmrme^ 
Choiaem in R&lmtionBMp to o^cb OppcrtmitimB lii tbe Fisld of Child 
DBmlopmnt (Feldmnj 1976) was to develop a new couraa titlBd iritm^ 
daction to Child dmvmlopmQnt . 

The GiitBriB mud govBrnanam procmdures wQxe of paxtiaulaj^ 
interest to the Investig^tot becmuBe of being involvmd in thB design 
of a ne^ aourBB mnd ymtahing it begin ito journmy * 

III, mFIMITTCl4 OF TEmS 

Premide^t — rhm tifcJe af '*PreBidmt'' at L.A^V.C. ia the ssme 
MB ''&upBxintendmt PiBMident" at F*C.C* 

CQllege Council — Thm Coll&gm Comail mt p,C,C, iM aompos^d 
of one QounBelQ^f' one adminiBtrMtori tm Depsrtment ChMirpBt&onB ^ two 
stud&nt body offlamrMf mnd two Viga^PreBidmntB , 

Program Aation Coma tt&em — fti& Pra^Trnm Aatlon CQimlttee at 
l,A,V*a. iB knoyn ms thm Curriauluin Comnittem at P,C.C. Whe Program 
Aation Comtitte^ is aom^M&d of mdndnxBtratOM , taaulty, mnd the 
ComMMsionex of BaholmBtla Activity (mtudmtj^ 
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XV, LIMimTIONS OF THE STUDY 



The govBrnanae piocmdures at mach of the nine coimunlty 
colleger dlffejc to m Blight degree. There wa& no Btudy imde to 
indiaste theBm diffmrenQms , AlsOf the printed jmtmrimlB givmn to 
the imvemtlgsLtox werm mssamed to bm currmnt and accurate. 



The governanoe pxopedureB for the developinmnt of new oout^B^ 
work p^ms examined at loa Angeles Vmllmy College aiitf paMmdmna City 
Collegm, The follQwin^ Mteps were requdred by L,A.V^C._ governmnc& 
proaBcli2rB& to Bstm^llBh the proposed new course tdtled Introduction^ 
to Chdld DevBl opm&nt^ <^nm of the reGOtmendationm from A Study of 
ShudentB' Cmreer ChoicmB in RelatlonBhip to Job OpportmiitleB in thm 
Field of Child Developmerit (Fmldimnf 1976). 
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COmSE APPEOVAL mOCEmRES AT L.A/y^C^ 

Step X 

The propo^&l to develop m ney cQur&e wmff initiated by a facujtty 
niember* Approval of the Departgmnt ChMirp&rBon W^M nmaes&ar^ to put thm 
mmtter on thm mgendm of a dBprnrtrrmnt nmmting. 
Stmp II 

The presentmtion q£ the faaulty meeting the mmcond flnml 
Btep^ Prior to the faculty mm&tingf m suhcomnitt^e o£ thm teaahers in 
Child Dmvmlopment hmd an opportmity for an infoxml diBauB&lon of the 
proposed course. At the full SmpMrtwmnt meting^ s rmtlonale for the 
nmw courBB wms prmsmnted* Thm cbjmativms were specif da mtatementB of 
e^pBated student outaomes from the course in tmrw^ of^ 

- MeaBuraile ahmnges in Bkill levels^ 

- DewonBtrmtable bBjimvior showing kno^l&dge mnd underBtand"^ 
ing Qf cour&B aoncepts . 

The hourB per y^emk mnd the units of armdit werm stated. The 

trmnferability wa^ taken into acaomt^ 

Step III 

Thm inBtruator ,w±th the coment of th& d&partment brought the 
course to the AsBistant Desn of Tnstruation^ Th& proposmd course ^ 
Introduation to Child Developmnt is now at Step III* 
Step IV 

The AssiBtant Demn of imtxuction presmtB thm Qour&e to the 
Program Aation Committee (soimtims called the Cwjicvlnm Cowmittee on 
other ammpuses) . 
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Step V 

Thm aouxm& is brought to fch# Assistmnt Dmm of OQcuprntionml 
EduGBtion^ hrha thm prBsents it /or the spproval of the Ocmpmtloml 
Advisory CcmdtteB. Courses am b& progsmBBd omitting thi& step. 
StBp VX 

AM mpprovmd, the mBiBtmt Dmm of XnBtruatlon thm mmndB the 
aoiirsm to tha Dlmtxiat Curriauiim CcordiMting Comail, aompc&Bd of 
thm ABmi&tsnt mmnB of all ninm mXlmgrnB - 
Step^ VII 

If mpprovrnd^ the Chmiimn q£ tAe Cuxriaulum Cooxiimting Comail 
diraatm the tpprowd aouTBe to the ComnQil of inBtmation f whosm smmbexm 
ara all the DmmnB of inBtruatlon* 
Strnp VIII 

If mpproved^ the aouxm is forwa^sS^d to thm EHBautivm Vi^a 
Ch^a&llor * 
Step IK 

The S^eautivB Viae Chmnmllor B&sk^ appxo'^mlB fxom the ChAncmllox. 

Step K 

The nm^t &tmp 1b the Bmx^ of Ttu^temM, 

Step XI 

Flflml mppxoml 1b obtAimd by ths QalifoxniM Coimmit^ CollBges 
Board of Governors. 

FOX cn added cl&MS, om tmt alramiy enlBtB in the almtxiat, 
the Depaxtmnt ChmirperBon mx&i\f fillB oat the mpproprlmtm pmpmr mnd 
' giveB them to thm AssiBtant Dem of InBtmation, who fox^ax^B thlB ilr- 
motly to thm Matxict Cuxxioulm ComnittM for mppropxiAta ^atian^ No 
aomattem on ompus looks Mt cmxBmM tMt ^Iremdy e^isfc in thm distxiat^ 

o 18 
ERIC 
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COUI^ E PROCEDURES AT F . C , C . 

PropoBAl& my be originated by my stmff mawbrnrf studmnt^ 
truBtea^ or aiti^mi £zrom the camiunity Co11b9& Districts 
Step II 

It am bm initi&ted by one or more d^p&rtmntm^ 

Step III 

The Curriaultm Mnd Tn^truction Comnitte^ faaeiv&s infornmtlon 
And feedbaak tram th^ ^dminstr&tivm staff, mpATtmnt ChmirperMonM f 
and AdmlnlBtr^taM* 
St&p IV 

The ConimttQS mkBs rBaommendmtions to th& Wce-Pr#sidant of 
InBtruatlon , 
Step V 

AppravMl im obtmined by Demn of Oocupstion Education* 

Step VI 

The Collmgm Comml receiveB the dmalmion of the DeAn of Oaau^ 
pmtional Edumtion the Vice-President XnEtfuation for thm Couaail '& 
approval * 
Step VII 

The Sup0rintmnimnt President has to approve the College Council's 
deaision^ 

Step VIXX ' 

If appravBd, it is fojn^Mrdmd to the Beard of Trustees far approvMl. 

Step IX 

Thm C^HeorTdm Comnmity College Bomfd giv^am final approvml. 

>-w 1 0 
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COMPARATIVE GOVEmANCB PROCEDUl^S FOR jlPPfiOmS OF NSW COURSmOJRK 



J, New courBB can he presented by 



IX* Dmpartment 
III* AssiBtmnt Dean of InstrucrtlQn 

IV ^ Progrmm Aation Comnittee 

V, Assistant Demn of OQaupBtlonml 
Eduaation and Advimory Coimlttee 

VX* Distxlat Curriculum Coordinating 
Caimaii^ABMiBtant Deans 

VII, Council of In^t ruction - DmAns 

VIIX* Executive Viae Chancellor 

IH* Chancellor 

Board of TruBtees 

XX* California Conmunity College 
Board of Governors 



I* Staff mmwber^ Btudent, 
truBtme or citim^n from 
Conmimity College Di&tt'lat 

II, One or morm dmp&itmentm 

III* Curriaulum and Xn&t^actlon 
Comnittee 

IV* Vice-President of 
InBtruatlon 

V* Dean of Oaaupmtlon 
Education 

VX* CoJleffe Cotmall 

VII* Superintendent President 

VIII* Board of Trustms 

IX* California Cofrnvmity 
College Bomrd 
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VI, DATA C0Ll£CT10N PROCEDUmS 

The data wmm aacimulated thrcu^Ii tha memns of printed mterimls , 
xntmrvims with thm Dmpaxtmmnt chMirperBonB ^ Cu^rlaulm CQmnitteeB , 
Deam of rnBtruatlon and th& aolJLBgm md dxstrlat mmmls of P.C*C. 
and L>*A.V.C. The aollectlon of tha dmts took placm £n Fmll^ J976, 

THq governanae pxocBiurem foi QCxiime approval at t.A.V, C. and 
P. CO. had many Blmlaritl&B and BCm iiffermnam&. L.A.V.C^^ dum to 
itB being in a mnlti-aollBgrn distriat^ Md more lay^rt of procedures, 
Tham were mleven stmpB that had to be clomely followmd, Thes& wBre 
nlnB dmiined governancB proaedvireB at P.C.C,, tm leBB than L*A.V,C- 

Thm tsUble indlaMtmd thr§m attpa were not required at P.C^C-^ 
DiBtriat CQordinatlng Comail , Counall of InBtruation^ mnd Emautive 
Vicm-^Chmaellor . PX.C. ham a College Comail mb a govmmMnem Mtep. 
L.A.V^.C. dQfis not have to obtain Appiovsl from m College Council. Thm 
Coll^im PreBldent at P.CC* is Inaladmd whereaB the College PXBsident 
is mt inaluded at L.A.V.C. 

VTIT, BUMMAMr 

Fmaulty are reluctMnt to develop nm aourBeyork dm to the 
no rmQmpmBB for thB effort am well ms the iBngthly governmnoe 
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prQGBdar&M, Thmsm im no guarantee after thm mxpmndltui^ of effort 
that the aou^sm wilJ bm appxovmd due to the tight ampm budgets 
today . 

The purpose of this ^tudy wm$ to exmmne the gcmrnmnam 
proaadurBB of two ocmntmity oQllegBB, L*A.V*C* , a aonmvmity aollegm 
in a multl^ammpi^B dimtxiat and P.C*C/ a mi^GampuM dlB^rict^ were 
compared* Therm wmxm tmny mlmll&ritims and Bomm diffwwa&B In -the 
govmrnmna& mtmps towmrd courBB appTOv^l^ The ml^aampm dlMtrdat 
had nine prnaeduXB^ , fmwer by tw^, than thm maltl^aampm distrlat 
who had elevmn proQeduxeB* 

The aomtunitg collegmB diffmred in their emphB&i$ on the 
rol&B of the College President, gtudmt and aommunltg, THb Collmge 
PreBident wm^ involvmd at P,CM. in aurriaulum approvaX m ^ell as 
thm student representation on govmrriAnae aoimailB, 

IX. XNPLICATIOl^S MP mCOMMENDATIONS 

The re&^ltM af this study iridiaated that there mXQ lemB 
governanae procmdMes for new oourMm Approval on a wni*^^&mpUB 
cotmmity aollegm diBtriat than th^re wms on a multi--ammpm aommn- 
ity aollmgm district, Thmrm appemrmd to be a greatmr omrlay of 
govmrnmcm proamdursB at the admniBtrmtivm ImvmlB of l^A,C*C.n* ^ 
i.e./ CiMrriaulim CocrddnAting Comoil (AB&iBtmnt DmmB of the nine 
CQllegmB) p Comml of JnMtruction (D&an^ of nine aollegm) , and the 
E^eautivm VxQe^QhmMmllor^ ThmBe three levmls countmrp^rt& at F.C,C, 
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wmrm thm College CmnGii md the Supmrintendent Pxrmsident^ all with-- 
in the collmge* This mi/ macomt for speedi&r 3ispOBitlon of Gurric^ 
ulim imcl^ions at P*C*C^ Thm Jimamssary aanaenMU^ off nine mdminlstz&torB 
at dlffmrent ^vemmce l&velm mmy acaomt for slowmr xmpZement'^ 
atlon of new aourswozk in a multi-^-ammpuB district. 

ThlM faator of grmtmr invQlveimnt by mimlniBtratoxB in a multi* 
cmmpm diBt^iat h^B the hemfLtm of moze input an Qurrlaulum innovmtion 
mmtt&^B, Nmw aoufamwork can bm gmnerMted from maah of the nim aollmgBB 
and r&plioat&d on one cMmpus or ^omatinmB on all nine aampuBm if th^ 
nmw curriculum is rmlmv-Mnt to the nemd of thm indlviduml conmmitxeB 
repre&mnted. A aolleg& in a multi^ammpuB diBtrict domB not w0rk in 
Imolmtion^ but ha& more op^rtmitiem for exchange of informtion, 
assB&snimnt^ and mvalumtion^ 

p.C.C* almarly Btated an their Striiatur& of Comdttam For 
Estamimhment of PQlioies Chart that prapo^alB for new aourB$mrk Mpf 
bm originatmd by any Btaff maitAmr^ Btudent, trust&m or oiti^aB from 
thm Coimmlty College Di&trlat. ThlB alemrly invites aurriaulum 
planning partiaiprntion from other than faaalty* L.A*V.C,'s ImBtrua-- 
tdonml D eveiopmB nt Flg^ Chmrt desic^mted inmtruQtor as the originator* 
It wmld seem by L.A.V.C^m omimsion P.C.C. indiamtes a deBim for 
mera involvement from the aoimtmity by declaring thmir policy both 
in ttieir Policies Chart as well aa their c^talogumm* Cotmmi^y has 
repmnmntatiW- at L^^^V^C, on the Advisory Conmittem where amrioulm 
Imov^tion am well a$ other matters we reviewed * 

p.C.C^ hss two student representAtiveB f student body t^ffioBrM^. 



EKLC 



20 



on the Collmge Comail ^hOM0 rmimlning composltiojn im &3mini&tTMtQrs 
md faculty. L,A*F,C* hm me stadmt representative on ths Pxogr&m 
AdvlBory Conrndttaef th0 Comm&Bion&r of Baholastic ^^tivity . The 
rmmmining nmwbers are fi^nduiBtratoim and Faaulty^ Xt my that 
m IncremBe in the nm^mi: of &tudmnt repxeMmntativms &IiquM be con^ 
sidmred on both mmpm&S'^ 

On the instru^ionmi DevmlopmBnt Flow Ch^rt tat D,A.V,C. thera 
wms no de&ignation of tm PsmBident* s role in aw^imlxm d^vmlopmnt 
but on p.C.C.'s Hay' Chmt the Superintmdent Pmffi4mnt^s rol& mm 
clearly Indlaated. / ^ 

Pv^hat is the role ojf mtudmntm In currlaulim dm'^elopmsnt on 
aoimmxty cmmpmBs? would semm Important for ^11 ooHmg-Bs to 
rmvimw the repreBentMtion md the number of studrntg an th& govern- 
ancm proaedureB, as wmll m the_ rolm of conmunlt^ mp^m&^ntMtian . 
The term "aotmimxty'' QoU^ym would &eem to Indi^^t^ ^ ^tzongBr rolm 
and invQl^rement by thm aiMmm the Qollmge strivm to fferv^B, Pax- 
hapm one of the govemmm steps In the future my m^y mil be a 
Citizens Currlaulmn CormittM for all aommmity 00Xlm& Qmmpmms. 

X. mco^mATXONS for further $mpv 

A furth^^ stu4^ thm role and rmponmMZity of thm 
PreEidentm of aormmity mll^^BB In Qurrlaulmn d^mlopmnt would 
bm of intereBt. Slnm aoUeges are of aomp^mblm it mlmo 

invites m ^tudy of tAt je^4# and rmspon&ibilitleB a prBBid&nt 
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iM m mdU-^&mpug dlstilct to tAat of a SupeTlntmndent PrmideXit 

XI, INSTITUTIONAL SIGNIFICMCE 

This Study has implimtiom for L.R,v,C. as wmll aa othmr 
comnmity aollmge^ to m^amm the role of the Collmge PMBidmntB in 
amximlum deVBlapmnt. p.C.C.'b Supmrintmidmnt PreMidmnt m& involved 
t^h^V\Q**B aollm^m Pzemidmnt wm not. L.A.V.C. aould tmke Bt^pB to 
g^mngttim thm involvemnt of 0tudmtB and ccrmmit^ in thm gov&rnmiam 
p^ocmduxm^ Whatever ahangeB plmo^ mt L.A^V^C, jjas impmdt on 

tAa otA#r BX^ht aollmgmB in the dlBtriat. 

mcouxmglng fSLCulty to develop new aourBework aould occur hy 
otfmring mor§ inaentivms in the form of releAse timm and/or woMtmry 
immtim. At prassnt it is a Btruggle for fmoulty to be innomtive. 
Bt^tuB gm mpp&^rs to ie thm st&ndard. 
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INTER-OFFICE CORRESPONDENCE 
Los' Angeles Community Cou-eces 

LOS ANGELES VALLEY COLLEGE 



Date: May 20, 1976 



To: Paul Whalen 



From: Ana to 1 Mazor 

Subject: Currieulum Development Procedures 

Our procedure for a new program or class follows the attached chart wtth one exception: 
the section denoting the Dean of Educational Development Is not yet functioning. A 
brief recap of the circles for our campus Is as followsi 

1. The instructor with the consent of the department Involved brings the course to 
the Assistant Dean of Instruction. 

2. The Assistant Dean of Instruction presents the course to the Program Action Committee 
(this committee on othe- campuses Is often called the Curriculum Committee). 

3. As approved, the Assistant Dean of Instruction then sends the course to the District 
Curriculum Coordinating Council. From then on, you know the route. 

For an added class, one that already exists in the district, the departmental chairman 
merely fills out the appropriate papers and gives them to the Assistant Dean of 
Instruction who forwards this directly to the District Curriculum Committee for 
appropriate action. No committee on campus looks at courses that already exist in the 
district and that we wish to add. 

Special Case: If the existing course that'we wish to add does not fit under any of 
our current departments, we then contact all of the departments that we deem might be 
affected if this course were added and get a consensus as to which department should 
offer this course. 
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LOS ANGELES CITY COLLEGI 
INSTRUCTIONS FOR COMPLETING COURSE OUTLINE FORMS 



Please consult with your division dean regarding the completion of the forms 
for accuracy of inf ormat ion , 

LACC PAGES 1-if 



K ''Proposed New Course'* 

Check to see that all items agree with those on DISTRICT pages, 5 S- 6. 

2. '^Report on Course*' 
Page 1 

Check against DISTRICT pages, as above. 
Objectives: 

These should be specific statements of expected student outcomei from 
the course In terms of: (1) measurable changes In skill levels; 
(2) danonstrable behavior showing knowledge and understanding of course 
concepts (i.e. , appropriate usage of course terminology/iymbol s, 
discussion of sequences, interrelationships and recognition of the 
relevance of the subject matter to other courses and to the student's 
1 ife) , Examples: 

(la) "The student will be able to type 30 words a minute on a 3-'minute 

timed test with 3 or fewer errors.'* 
(lb) *'The student will be able to Identify the major developmental 

periods of 1 ife." 
(2a) "The student will be able to list and identify the various 

forms of musical compositions." 
(2b) '*The student will be able to analyze the causes of the Civil 

War and evaluate their implications for contemporary society." 

SUGGESTED REFERENCE which Is available in library! Mager, Robert F.: 
Prepari n g I nstruct ional Obj ect lyes . 

IN GENERAL : . ^ ^ u 

^ Since these are the originals, from which copies will be made for whoever^ 
requests them (for accreditation teams, articulation with ^-year Institutions, 
etc.), please present copy clean as possible. Try to correct typos and 
misspellings. Make correct icns neatly. 

Copy, with all required signatures, is due In the Office of Instruction at 
least one week before the next scheduled meeting of the Faculty Senita Curricula 
Committee, which meets once a month. 



DISTRICT PAGES 5 -6 

If the course already exists elsewhere in the district, check with printout 

of District Data Base (available in Instructional Division office) to determine- 

1 . Subject code * i j 

2, Campuses where presently offered (in this case, see present title and 
course description in their catalogs) 

3, Unit limits 

4. Classification as to transferability 
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INSTRUCTIONS - Page 2 



Item 2, Course Infonnatlon 

For a new course, disregard Subject Code. Office will Insert. 
Make sure the prDposed sjumber has not alreidy been assigned to 
another course in the district, 

Item Hours per Week 

Unit itandardi: One unit of credit requires a minimum each week of 
one hour of lecture, conference or dOTonstrat Ion, or two to three 
hours of laboratory. Clinical education in hospltali may differ. 

ItCT 5. Catalog Description 

Thli should be written in full ientences. It should contain a 
statement that delimits the purpose and content of the course from 
the standpoint of whichever of the following may be appropriate: 
(1) chronological period (i*e,, historical period, developmental 
stages, ate,) J (2) level of achievement and expected background of 
the level at which the course is aimed. Examples: 

''The course consists of lectures and discussion in English on the 
literature and history of Mexico during the twentieth century, with 
a background of earlier works. Students will read translations of 
principal writers*" 

"An introduction (Is givg:h) to the proper use of the voice including 
aticentlon to posture, br^pth control* tone quality^ power, diction, 
range, and stage presenci. Repertoire Includes simple art songs and 

arrangements of folk sonfs and spirituals*" (Music 40 as It now appears.) 

... 

Item 6, Articulation (Same as Page 2 ^of LACC Course Outline) 

a* If the course already exists, check with Articulation Agreanents 
for breadth and majors acceptabi 1 ity^ and for equivalency* 
(See Counseling office for AgreCTents.) 

b. If It is a new course* state whether or not it Is to be submitted 
for transfer tg UC and CSUC (in the latter, whether It should 
be B or OB); If not to be t ransf erabl e^ state whether it should be 
classed 0 (occupat fonal) or PD (prerequisite or developmantal ) , 

Cp If you believe It may be submitted as equivalent to a lowered tvis Ion 
course at one of our local public universities, give campus, 
course number, and title. 

Item 7, Rationale for offering the course (same as page V of LACC course outline) 
If possible, submit data concerning need for a new or revised courses 
advisory committee recommendation, needs survey (with quantititive 
data), a change in transfer requirOTents, etc. 

item 10. Occupational priority 

Indicate this for new courses only; consult the Assistant Dean of 
Instruction and take transf erab 1 1 1 ty into account. 

Other Items 

Complete as indicated. 
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LOS ANGELES CITY COLLEGE 
PROPOSED NEW COURSE 



SUBJECT AND NUMBER^ 
COURSE TITLE 



UNITS 



3. 



Edueational program In which thti course will ba offirad (attach a copy of 
thm revised program If posilble). 



2. Course will be offered baginnfng: | | Fall [ "]^] Spring Year 



Course will be taught: 
Faculty r^qu! ramants: 

A- No additional faculty time required 
reducing section In 



day only | J evening only | { both 



deleting section In 



B. Additional faculty time will be supplied by 



District colleges offering this course: Circle: EHMPSTVW NONE 

5, Rationale for offering this course at Los Angeles City College: If possible, 
submit data concerning need for a new or revised course: Advisory committee 
recommendation, needs survey (with quantitative data available), a change 
in transfer requirements, etc. 



6, Course Outline prepared by: 



7, Approved by Department Chairperson: 

8, Approved by Division Dean: 
FORWARDED FOR CONSIDERATION: 



ACADEMIC SENATE APPROVAL: 



COLLEGE PRESIDENT APPROVAL:, 



^^.f^^ACC/OFFICE OF INSTRUCTION 
jpjvl^ Spring, I976 



B5 
-1- 



Signature Date 



SIgnaturs Date 



Signature Date 



Dean of Instruction Date 



Signature / Date 



Signiturt Date 



LOS ANGELES CITY COLLEGE 

REPORT ON COURSE 



SUBJECT AND NUMBER UNITS 

COURSE TITLE__ 

PREREQUISITES: 

HOURS: Lecture Laboratory ^Othsr (Specify) 

CATALOG DESCRIPTION OF COURSE: (Please use complete sentences stattng specific 

course content. See I tern 5, page 2 of Instructions) , 



OBJECTIVES OF COURSE: (Sea Itwi 2 on page I of Instructions. Use additional pages 

If necessary.) 



TRANSFER CREDIT ACCEPTABI LITY: This course Is now articulated as Indicated 
below or it is recomfiiended that this course be articulated as- 

Acceptable for credit, University of California 
[^Acceptable for credit,' California State University Colleges 

I I Baccalaureate only Occupational fr Baccalaureate 

1 I Other 

^^Occupational only | I Developmental t Prerequisite 

Equivalency requested for: (List college or university, subject and coarse no.) 



,9^-LACC/OFFICE OF INSTRUCTION 
^Spring, 1976 



36 



•REPORT ON COURSE 



Page 3 



COURSE OUTLINE 



SUBJECT AND NUMBER 



UNITS 



COURSE TITLE 



OUTLINE OF COURSE CONTENT 



(This section should indicate the sequence of topics to be covered and the 
approKiiTiate number of weeks to be devoted to each. Within the outline, or 
at the end, state the methods and schedule of the means of evaluation: examinations 
(typeSj schedule within topic outline), aislgnments, projects, reports on 
out-of-class activities, etc. Use add It ionaf pages If necessary . ) 



TEXTBOOK (required for all students): 



Author ' Title " Publisher Edition Date 

LACC/OPFICE OF INSTRUCTION 
Spring, 1976 



ERIC 
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REPORT ON COURSE - BIBLIOGRAPHY 



Page k 



SUBJECT $ HUMBE R 

COURSE TITLE \ ^ 

Omit this assigned textbook from thii page; It should be listed on the Course 
Outline page. List other required readings, to be made avallablB through the 
departmental library or through the campus library. The library checks this 
list carefully In order to be able to provide the materials during the lemester 
the course Is first offered. 



BOOKS: 



AUTHOR 



TITLE 



PUBLISHE,R & DATE 



PRICE 



PERIOOJCALS: 



TITLE 



PUBLISHER & DATE 



PRICE 



If non-print material Is needed, please list it on another page. 
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Spring, 1976 
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LOS ANQSUiS COMMUNITY COLLEGi DISTRICT 

Diviiion o1 UduQBthmi Planning €i □•velopmant Page 5 

REQUiST FOR NEW dOURSE ANO/OR ADDITION OF A DISTRICT COURSE 
1 1 Fropend NEW eourat ( | Propoiid ADDITION sf i Diitrigt Ceurs* Tq bt offergd mrimq I 



Stf!if«ff ttir 

Narnf sf C&i^^ 

2. Cour^ I n form a t> on : latiach yutiint ) 

SUSJiCT C00i_ _ IFof « ntvv subjeoi at this eolltgt, attieh Form NS 1 1/74) 



SUIJiCf NAM! (not i@ ixef^ 40 isaeMi ^UASI NUMglM 



COUnSE TITLE (not to fKcted 60 spiges) UNITS 

3, PftfeQuititi: _ . _ . ^ _ 

4, Houfi Pff Wftit: Lactuft, houri; Uiberitory,^ haufs, Qthtf (jpeqify) 

5, Pwififttion : (Ai it is to appaar in the college catitog.) I Limit to SO wordil 



i, Afticuiitjori ^For nstv course only) 

It If rt^mmindtd that fhis caurst be aptidylaitd as: 

( ) Acotptable for (^tdit, Univffsity of Cilifomia 

\ \ Aecipiablt for oftdit, Califofnia Sut« Univifiity & CoMegts _ 

I 1 Othff (specify) - 

[ ] Sac^layfeate Only [ ] O^upatlonal & iacaalaurttie. 

{ ) O^upitional Only C ) D li P 

Eqyivaitncy rtqugfted fer: (Ust collegt or univefsity, sybjeot and oour^ no.) 



7, Rationale for offef jfig thiicQUfss : 



a, Slfytatufgi: ^ . . __ __ _ _ _ _ _ _ _ __ __ __ _ . 

Oijn ihf^yetbfi Qiti CditfgiprKidtfit Pali 

cee cof I , 

O ehinealtof ioapii 



9. Coordinition: (Nimt i ind tiffti of pfr^ni contacted at other eollegei rn dtvelsping thii €QuriiJ 
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10. OcmjfjattQnil Priont y: 

Apprentice 

PQ0*bly Oe€upfltionii 
. Probably Not OcsupiiiQnai 

11. Gdueationat Program^ {Um th# fdu^attanst pfOirams in whiqh this eourst wsuld apptsfi Chtsk all appligable Itami.) 

Progfam RtquiFfd Electivt AA AS C<irt, Transffr 



12. Pns^ectid inroMitif nts'fb'^ f^ve vtars. litirnattd f nr@llment« 

lit yf. 2nd_yr „ 3rdyr, 4th yr. Sth yr. 



13, Indtmt how Iht goliffSpUfif ^ support the propo^d coursa. 

a. By Additional Fundi (corripittiihi Rtsouree Rgquiremtnf Form and submrt 
m an attachmtifvt to NC 1 



^/ 



b. By dfitrtlngseetfons^f ^KiftingcQufSts Q 



Total Funds Availible 



14, OHi^ Signif leant Data 



a* By Sptaiai Funds IDetiM aippiemf nfii iht et and indicate' ^idiral* s^ate or other) □ $ 
d Othtf □ i, 



Notf« if lecond ytir ffsouret r^i^uirementi ara.i3 ejcgeed^h^ 
fif^ yiif riauffimeriti indjeateSQurct ^ be utiliz.fd for 
addiiionil fundi. 
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mm^s GUIDE 

The 1976-75 edition of thi Dlstrlefc Directory of EducatlDnal Programs and 
Courses is a complate llating of District curricula approved through the 
Fall 1974 iemestar, A new format has ba#n adopted to provlda additional 
infcirmation about sAch course* An eKplanation of this format and 
material is preaented here. 

General Organization 
A Subject Title Index has been included to provide easy access to subject 
areas and courses* This Index contains the Subject Codej the Subject 
Abbreviation and the Subject Title, The Subject Code is a ne^ three digit 
numerical designation assigned to each subject area* The first number used 
is 004 for Accounting and the last number is 973 for Zoology. Not all of 
the ntmber sequences have been used to allow for the addition of new subject 
areas in the future. The Subject Abbreviation is a standard seven-letter 
abbreviation for the Subject Title. In some casesj such as English^ Law 
or Art I the Abbreviation is the same as the Subject Title i but in most cases 
it is considerably shortened* The Subject Title is the complete name of the 
subject area. 

In Part I all courses are listed alphabetically by subject area* A subject 
area is the traditional grouping of courses such as Art, History and Mathe- 
matics. Each new subject area begins on a new page* Below the subject 
area namCj each course is listed in niBnerical order* Each course listing 
consists of two lines. The first line contains the Course Nimber, the 
Course Title and the maximum niwftbar of units for which the course is offered 
in the Los Angeles Conmunity College District. The second line contains 
the additional following information: 

1, A number indicating the repeatability status of the course (the 

number of times a course may be taken for credit) • If a nmnber does 
not appear the course may not be repeated for credit. 
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The deiignations B, OB, 0 or PD whleh Indicate the transferability 
status of the course with the California State Universities and Golltges. 
Couries designated B (Baocalaureate) or OB (Occupational Baccalaureate) 
are certified as being appropriate for baccalaureate degree credit for 
detarminlng eligibility for admission as an undergraduate transfer* 
Courses deiignated 0 (Occupational) may be similar to courses given 
at a particular California State University or College campus and mayp 
at the discretion of the individual campus ^ be accepted as applicable 
to a particular baccalaureate degree prograffii 

Courses designated as PD (Prerequisite or Developmental) cover, at an 
accelerated rate and at college level standards of instruction, subject 
matter content that was not completed during the student' a high school 
aKperlenca or for which a diSonstrated need for review Is evident. 
The letter U which. If present, indicates that the course transfers 
for credit to the University of California* 

The letter M which Indicates that the course Is the smie as another 
course^ The similar course my be found by referring to the Multiple 
Course Listing IndeK* 

The letter L which Indicates that there Is a Italt to the number of 
credits which may be transferred to the University of California in 
a particular subject area. InfotTTiatlon on credit limits Is contained 
in the Credit Ltolt Index* 

The letter designation of the District College for which the 
course is approved. 
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Part II Itits State approved Apprentice Programi offered at Los Angeles 
Pierce College and Los Angeles Trade Technical College. 

Part III provldei a listing of State approved Occupational and General 
Educational Programs available at the District Colleges and Indlcatea the 
degrees and certificates which are awarded upon. the completion of each 
program. 

The final components to the Directory are the Multiple Course Listing and 
Credit Limit Indices ^ referencis which, as stated above, have been coded 
into Part I. 
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PASADENA CITY COLLEGE PROGRAM PLANNING MODEL 
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ESTIMATION 



SHOULD VVi 

CONSIDER 

PROPOSAL? 



PRECISION 



SHOULD WE 
IMPLEMENT 
PROPOSAL? 



PROGRAM 
PLANNING MODEL 



Identity 



Articulitipn 



Resources 



Employmint 



Assiismtni 
and 
DeciirOn 



N 



modification) 



Strategy 



identify ? 



Articulation > 



Reioufcoi f 



# imploymint ^ 



Assisimtni 
and 

DeciSiQfl 



0 



M 



Final 
Propoial 

to ecc 
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•GRADED CURRICULUM RiCOMM6NDA*:ONS 



PROCiDURf FOR NiW AND DRQPPfD COURSiS 

1, Suggeadons for new and droppid courses may 
originate from faeulty, adMnistration, studinti 
and the commumty. Suggestions shall be forward- 
ed, to the appropriate departoient chainnan for 
coniideration by the dipartmentd f aoulty* 

2* interdi^iplinMy oowsa or one aot fltttag iht 
department program may be iubmitted to Ae 
Faeidty Senate CumculiLDa Cosmittee for their 
reoo^mendation, 

3. To develop a new conrie or drop an existing 
course fte nioessary staff work diall be cos* 
pleted by the department chdman md faoulty 
under fte toection 6l the Viae President for In* 
strUQtion or the Dean of Occupational Education, 

4. A Gradid Curriciduni Recommendation form 
for New or Dropped Cours» shaU be complatad 
for ea§h new courte proposal and fte dejparteent 
chairman shali present the recommendation along 
wth a completed Graded Course Outline torn 
to ttie Curriculuin and tosttuction ConMittea. 
Recommendations for dropped courses ^quh'e 
only toe listing, by dapartaiental dasi^aiion and 
sumben Alt itopped wurses may be Usted on a 
singla Graded Cimlcidum Recommendation form* 

5. Recommendations cleared by the Cuniculuixi and 
InsOTiction Committee shaU be presented to the 
CtoUega Councfl by ^a Vice President for Insttuc- 
tion or tiie Dean of Occupational Edueation. 

6. Recomaendadons approved by toe College Coun- 
dl shaU be submitted to toe Board of Trustees 
for adoption* 

7. Adopted courses shdl be forwarded to the Cali- 
fornia Community CoUeges Board of Governors. 

PROCEDURI FOR CHANGES AND REINSTATIMiNTS 

L Suggeitions for changes and reinstatement of 
cowses may ori^nate from facidty, admimstra- 
tion, students and the community. Suggestions 
shah be forwarded to toe appropriate department 
chaitman for consideration by toe departmental 
fa^ty, 

2, Necessary staff work for submitted changes or 
reinstatements shall be completed by the depart^ 
ment chiimian and facidty under the dilation of 
the Vice President for Instruction or toe Dean of 
Occupation^ Education, 

3, A Graded Cumculum Recommendation form for 
Qianps and Reinstatements shaU be complated 
for each proposed recommendation and the de- 
partment chairnian shall present toe recommenda- 
lion to the Curriculum and Instruction Committea, 

4, Approved recommendations shall be incorporated 
into the College Catalog* 
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PAiABINACITIfWLLIQI 

t Of mmm m iitaiushmint op psiieifa 





^' One er more 
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Sf sitlien Irem tha ' 
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OUIrlct. 

/ 


"Ppropriitf 
^ Adminlstrator/s 
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r— ' 
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student eeneirnj 
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NOTi; All iyboomnilitiii are ig mahi roismmindatlen 



s Ihfoygh ippfapflali 



ADVlSOIlYeOMMITTiiS 



t.CUMICULUMANDINSTRUCTION Ooordinilof ^Sl.nloyl.Qunatroa. 
UrUDiNTPiRSONNILSiRVtCll Coprdi«aleN|fvy.Uwls 



, er|c 



3. PlnsoNNiUiflvicia 
i sysiNiiaiiRviQis 

a. ITUDiNTAeTIVITliS 

6. ADMINISTflATIVi SMVIQIS 

*AfllfnisllviAellen 
-TIllBlK 



OoofdInilBN JohnlJiddifi 
CoerdlnateN chirlia F, Miller 
Oeordinatsr 

C&dfdlnitoNMlidrid M.Wafdiew 
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PABMDENA CiTy COLLEGE GRWED COUESB OUTLINE 



43 

52 

o 

ERIC 



PASADENA CITY COLLEGE GRADID COURSE OUTLINE 

Dtparfment * 

Sub. D#pt. Course N©, Course TitI© Unii 
CATALOG DESCRIPTION: (Ust complete descriptien as listtd In lotesf College Cafaleg) 



BASIC TEXTBOOK t SI: (Ui© rtyerse side, if addltbnel spaea li nteded) 

Aufhor Text Title Publlshir 



SUPPLEMENTARY TEXTIOOK(S)i (Use reverse side, if fldditlona! ipaee is nieded) 
Auther Text Title Publlshtr 



INSTRUCTIONAL MfTHODSi (Check GpproprlQte items) 

Igfiture Instf- Tripi Term Paptri 

leb A/V Media Supp. Reoding 

Rtid Practfce ................ Research Other 

CIS — Pr©[e€ti — * 

COURSi OBJECTlViSi 

The purpeses of this ceufi© are to enable tha student t© , , , 
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PASADENA CITY COUEGi 

GRADED CURRIGULUM RECOAAMENDATION 
t&mm CMir^t or Reinftotviiiint 

DiPARTMiNT - - nmommoio fFFicriyf date 

Sybd«portrn«ntal DdiignaHon 
and C©urst Nufnbef^ 

CHANGii (Che(^k epprspriata bojees) ffQmt 

Sybdf^Grtmental 
Daflgnaflon Q 

Numbtr □ 

Title □ 

Unlfs □ Toi 

Heurs □ 

PF«r%qulsife □ 

RtlNSTATIMINTt □ (Olye Ceurse neme and number) -...^ 

Keatoni for this reeomm^ndQtioni 



Pencns in\/olytd with r^ecmmendatiani 



Clearancsi and Approvals 

and CQntinying Education 



Cufflculym and 



PASADENA CITY COLLEGE 

GRADED CURRICULUM RECOMMiNDATION 

StiPS IN PRQCIDURi FOR CHANGES RilNSTAtlMENTS 

1. Suggestions for changei and peinstaNiiifnts of coursti may ©figlnati from faculty^ 
QciministrQtiofi, studanti and \hm csnimunifyp Suggistions sheill bm fervvarded \q 
fha appropriate d^partmant chairman for considiration by the diparfniantal 
faculty. 

2. Nactssory iteff wcrU for submitfid changts or r^lnstatamcnti ihall bt complaNd 
by the dipartment ehairmsn and faculty under fhm diraction of the Vizm Priiidant 
for Initructjon and Continuing Education or tht Director of OccupotionaF iduca^ 
Hon. 

3. AQmdQd Curriculum Recommendation fortn for Changsi and Riinitafenninfs shall 
be €ompl#ted for each propaied rieommindatian and the department chairman 
shall preient the r#cQmm#nddfion to the Curriculum and Insfructlon Committee. 

4. Apprayed recomniendatlons shall be incarporated into the College Catalog. 
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APPENDIX J 

PASADENA CITY COLIEGE GRADED CVmiCULUM RECOimBl^mTIOtr 

PART JI 
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"□Add Cayrsi PASADiNA CITY COUiGI 

□ DrepCouri«(i) GRADED CURRICULUM RECOMMENDATION 

Add QT Orop Coumn 

DiPARTMENT * - RICOMMENDED EFFiCTIVE DATE 

Subdepartmantal D^ignQtien Ceuri^ Title 
and Ceuri# Numbir 

COURSE DiSCRIPTIDN (UisCafcleg Styla Pormat) 



Leeture Hoyrs .......... 

Laborcifory Hours 
Fitid Pfdctke Hours 

DATA lASSD DM ONE SEMESTER 

iquipnitfifr coifi 

Instructional supply costs 

Anticip^td numb^f of lections * 

Addftienol staff * 

REASONS FDR THIS RfCOMMENDATIDN 



OccupoHonal Course Q 
Non^Oecyporiofial Course p 
Both □ 



LQcation 

Anticlpefad enrollmant .... 

Pint SemeiNr □ Sac©nd Semester □ 

Less than one ieiTiestafj only □ 

Hours aoch week 
Nuiflber of weeks 
Total hours 



CLiARAHCIS AND APPROVAIS 



■I'. 



Person making request 



Deportment Chairman 

Doti approved by Curriculufn 
and Initructien Cenimittaf 



Viee Pfesldertt for InstTuctiDn 
and Continylfig fducQtbn 



Data 
Date 



Date 



Data approved b> 
College Council ..^ 

Pot^ approved by 
looi'd of Trustees 



Data approved by 
Board of Governor^ 
Colif Communify Collages 

CID Number 
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PASADINA CITY COLLiOi 

GRADED CURRICULUM RECOMMENDATION 



Add er Drop Ceunei 
STiPS IN PROCgDURE TO ADD OR DROP COURSIS 



1 . Suggeitions t© add o naw caurs© or drop an agisting cDurse may qriglnete from 
faculty, admmistration, students and the community, Suggesflani shall for- 
warded fo the appropriate dtpartmant chairman for consit'tration by the 
departmental facultyp 

2. To develop a new course or drop an existing course the necesiary itaff work 
shall be completed by the department chairman and faculty under the direction 
of the Vice PreildenI for Instruction and Continging Education or the Director of 
Occupational Education. 

3. A Graded Curriculum Rieommendatlon form to Add or Drop Couries ihgll be 
completed for each new course ptcommendation and the department chairman 
shall submit the recommendation along with a completed Graded Courst Outline 
form to the Vlee President for Initruction and Continuing Education for coniidera- 
tion by the Curriculum and Iristruetion Committee. 

Recommendations to drop coursti require only the listing by departrnental dasig- 
nation and number, All courses to be dropped within a lubdepgrtment may be 
listed on □ single Graded Currkuluin Recommendation form. 

4* Recommendations cleared by the Curriculum and Instruction Commitfei and 
approved by the Vice President for Initruction and Continuing Education shall be 
presented to the College CoynciU 

5. Recommendations approved by the Collige Council sha{l be submitted to the 
Board of Trustees for adoption* 

6. Adopted courses shall be forwordid to the California Community Colleges Board 
of Goverrtori^ fi3^r approvaL 
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